Bridge Program in Myanmar Project 2017
BIMPA-01 
Good-looking pages
Formatting your assignments to be clear & attractive – and ‘reader-friendly’

A  -  About this assignment
1. This assignment invites you to develop a format (= ‘look’, presentation) for the pages you use in most of your BIMP assignments.
2. It encourages you to ask yourself ‘How clear and attractive will my pages look when someone else is reading them? Will they be “reader-friendly”?’
3. It also asks you to create and use a ‘letterhead’ (= identify the first page of every assignment with your name and contact information).
4. It will ask you to break a long text into sections and paragraphs and to give it a title and to use headings.
5. It will also ask to include a word count at the end of the text.

B  -  Appendix pages
Before beginning your assignment, you will need to carefully study the BIMPA-01-Appendix pages. There are two of them:
1. BIMPA-01-Appendix-1-Letterhead (including BIMPA letterhead)
2. BIMPA-01-Appendix-2-Formatting (with sample text)

C  -  What to do
1. After carefully studying the Appendix pages, use your new skills to give a clear and attractive format to the text below (section E).
2. Copy the text and paste it into your newly-created BIMPA letterhead page.
3. Give the text a title.
4. Break the text into three or four sections.
5. Give a heading to each section.
6. Break the sections into paragraphs of at least two or three sentences. 
7. Include a word count at the end of the text.
8. Attach your BIMPA to an email and send to Fr Ron. 
(Note: Only one BIMPA per email.)
9. Carefully identify your BIMPA and the Subject Line of your email to which it is attached, like this:
For your BIMPA:
“Your name – BIMPA number”
(for example: Htoo Free – BIMPA-01)

For your Email Subject Line:
“Your name to Chit Min, date:       BIMPA number”
(for example: Htoo Free to Chit Min, Dec 12:        BIMPA-01)

D  -  What not to do
· Do not leave your assignment to the ‘last-minute’, then do it in a hurry; this often leads to careless mistakes. 
· Do not use long paragraphs.
· Do not copy anyone else’s work.

E  -  Text
Jean-Claude Colin was born in a small village in France. He had seven brothers and sisters.  His family house was near a forest in the hills.  Because of troubles between the Church and the government Jean-Claude's father used to help the parish priest hide from angry government officials.  They would sometimes go into the forest to hide. Before Jean-Claude turned five both his parents became very sick and died, so his kind uncle began to look after him and his brothers and sisters. Jean-Claude moved to the nearby village to live in his uncle's house, quite close to the parish church. Even though he was a shy boy Jean-Claude loved to help the priest at Mass. At other times he would spend quiet time alone in the forest. When he was fourteen Jean-Claude went away to boarding school.  Most of the boys there were planning to become priests. Jean-Claude wondered whether he would be one, too. He went to two other high schools in the following years. He was a very good student but sometimes got quite sick. Eventually he went to the main city to continue his studies to become a priest. An idea was coming into his mind -- that Our Blessed Mother, Mary, was asking him to form a new family in the Church. Jean-Claude became part of a group of twelve young men who dreamt about this new family which would be called the Society of Mary.  There would be priests, sisters, brothers and lay people in it, a tree with several branches. The day after Jean-Claude was ordained priest, the twelve young men went to a small chapel and knelt in front of a statue of Mary and Jesus. They promised they would form Mary's society as soon as they could. They would be called 'Marists'. The young Father Jean-Claude was now sent to a small parish in the mountains where his brother was the   parish priest. The people of the town grew grapes to make sparkling pink wine.  As Father Jean-Claude got to know and love them he became less shy and more confident. Father Jean-Claude continued to think a lot about the Society of Mary and to pray about the first rules and ideas.  He sent a letter to the Pope to ask his blessing.  The Pope wrote back an encouraging reply. Father Jean-Claude got to know the bishop very well and told him of his plans for a group of Marist missionaries. The bishop invited him and some of his new Marist friends to come and live at the boys' high school. From here they could go as missionaries to the neglected people of the mountain parishes. The first Marist missions were in the rugged and snow-covered mountains.  Father Jean-Claude and his companions brought new hope and faith to the people there. The bishop asked Father Jean-Claude to take over the school.  And so the Marists became teachers as well as missionaries. Father Jean-Claude then made the long journey to Rome to get approval for the Society of Mary. The bishops there thought the plan was too big: one Marist tree with many branches. Eventually the Pope said "yes" to the group of Marist priests, just after Father Jean-Claude agreed to send Marist missionaries to the people of the Pacific islands. Father Jean-Claude was elected leader of the Marists and he and the whole group made their promises to live the Marist life. Father Jean-Claude soon farewelled the first group of missionaries as they left for the faraway Oceania missions.  In the following years many young men joined the Marists and Father Jean-Claude was able to send more missionaries to the Pacific and to open more schools in France. Finally, Father Jean-Claude handed over to another Marist leader so that he could spend more time in prayer and writing. He went to live in a quiet place in the countryside where he kept working on the rules and spirit of the Marists. When he was an old man he died peacefully.  Today he is remembered lovingly by his Marist family as their founder and father.

F  -  Hints
· Read the text (E) several times before you start to give it a new format. 
· Using the MS Word form of BIMPA-01-Appendix-1, copy this as the base for your own letterhead. And BIMPA letterhead.
· [bookmark: _GoBack]Ask your GBIMP (graduate BIMP-er) to check your letterhead before you use it.
· Use section C as a ‘check list’, carefully checking each item before you send off your assignment.

Enjoy your assignment!    
